
Welcome to the 2020 Park 
Square Theatre Auditions.
Minnesota Playlist is excited and happy to support 
you as part of these general auditions.
Please follow the instructions in this document. Talent Profiles are required to audition and this 
document will help to make sure that you have one, that it is current, and that the correct 
information is in it so Artistic Directors, Casting Directors, and others viewing the auditions can 
easily access all your information.

If at any point you encounter issues with your talent profile, Playlist account, or anything else 
directly related to Minnesota Playlist, please feel free to contact Damon Runnals at 
damon@minnesotaplaylist.com OR visit our help page.

Questions
To get started answer the following question below and follow the directions.

Do you have an active Talent Profile? (currently paid)
Yes? - Proceed to section 1 below.
No, I don’t know, or maybe? - Proceed to section 2 below.

Section 1: I have an active Talent Profile 
If you are here then you have a talent profile that is currently active and paid for. In other words, 
viewers can go to your talent profile url and see your information, look at your resume (if you’ve 
uploaded one) and view photos and videos (if applicable). 

There should not be a hazy gray overlay on your profile. If there is, proceed to section 2 as you 
need to renew your profile - follows the steps in that section for renewal. Additionally, if you look 
under my account, in the “things I made” section check that your talent profile’s EXPIRATION 
date is after Feb 3rd, 2020. If it is BEFORE this date proceed to section 2 to renew your profile 
via email.
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There are a few key pieces of information Park Square would like you to include in your profile if 
you haven’t already. Additionally, take a look over your profile and consider updating information 
as you see fit.
• A current resume pdf. Please upload one if you don’t have one, or upload a current one.
• Demographic information. This is not required but Park Square is strongly recommending you 

fill out the info. 
• A current headshot. Please use a high resolution digital image for your headshot.

Double check your Profile
If you are logged in, log out of your account and navigate to another page on 
minnesotaplaylist.com. From there type your name into the search box on the left hand side of 
the page, click on your talent profile when it comes up and just look it over to make sure all the 
info is there (note: demographic info will not show directly on your profile, it is part of a report we 
provide Park Square following auditions). 

If everything looks good CONGRATULATIONS you are ready for your audition.
Break a leg!

Section 2: I don’t have a talent profile OR don’t know if I do OR my 
expiration is before the auditions 
Important: before continuing please do the following:
Go to minnesotaplaylist.com
Click on any heading or article link to navigate into the site.
In the search bar on the left hand side type in your last name

IF your name does not appear in the search please continue to the CREATE A PROFILE  
section below the break.

———————————————
IF your name DOES appear (and is followed by the text “profile_talent” see example below), 
click on it.

At this point you have landed on either: 

1. An expired profile: if you scroll within the profile you’ll see grey hazy overlay on your profile - 
if this is the case please email damon@minnesotaplaylist.com to have your profile renewed 
for 60-days to allow you to audition. This also applies to anyone whose profile WILL expire 
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prior to Feb 3rd, 2020. 

2. An UNCLAIMED profile - if this is the case please continue below.  
IMPORTANT: DO NOT TRY TO CLAIM THIS PROFILE.  
The discount code below will not work when trying to claim existing profiles. Don’t worry, 
we’ll get rid of the old profile placeholder once you get setup with your new one so there is 
no confusion at the audition.

———————————————

Create a Profile

Click this link to purchase a 60-day trial profile. 

You’ll be asked to create an account if you don’t already have one (if you do have an account - 
for instance you have posted shows on our calendar in the past - please login to complete your 
purchase).
Use the code PSTGA2020 to bring the price to $0.
If you have issues logging into your account please contact Damon Runnals at 
damon@minnesotaplaylist.com.

After you’ve purchased your 60-day trial profile it will appear in the “My account” page under the 
heading “Things I’ve Made”.

Click on edit and fill out all the relevant information. 
If you’d like more information on this process please review this step by step video.

NOTE: the code will not work for a full year talent profile, talent profile renewal, or 
claiming of a profile for purchase. The code is ONLY good for the 60-day trial purchase. 

There are a few key pieces of information Park Square would like you to include in your profile:
• A current resume pdf. Please upload one if you don’t have one, or upload a current one.
• Demographic information. This is not required but Park Square is strongly recommending you 

fill out the info. Login to your Playlist account and click edit on your talent profile then scroll 
down to fill out the info. 

• A current headshot. Please use a high resolution digital image for your headshot.

Double check your Profile!
If you are logged in, log out of your account and navigate to another page on 
minnesotaplaylist.com. From there type your name into the search box on the left hand side of 
the page, click on your talent profile when it comes up and just look it over to make sure all the 
info is there (note: demographic info will not show directly on your profile, it is part of a report we 
provide Park Square following auditions). 

If everything looks good CONGRATULATIONS you are ready for your audition.
Break a leg!
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THANK YOU! 

We are incredibly excited to support you in your audition. Our goal is to make the process 
seamless - so that when you show up to audition (if you’ve followed our steps) your profile is 
searchable, visible, and up to date with current and relevant information.

If at any point in this process you encounter errors, issues, or problems with the website, your 
account, or your talent profile, please reach out to Damon Runnals immediately 
(damon@minnesotaplaylist.com). There are a ton of individuals auditioning and a very small 
window of time to fix issues, so it is critical that you reach out as soon as you have a problem.

Finally, we hope you’ll renew your profile after the 60-day trial. Minnesota Playlist is the first 
location casting, producing, and artistic directors go to find performers and designers for 
upcoming productions. Additionally we have many of the local talent agent companies looking 
on the site for commercial and film work. The more performers with active profiles on Minnesota 
Playlist, the more valuable Playlist is to our performing arts community.

Links included in this document
Minnesota Playlist: minnesotaplaylist.com
Help Page Videos: https://minnesotaplaylist.com/about/succeed
60-day trial talent profile: https://minnesotaplaylist.com/product/talent-profile-60-day-trial-offer
Purchasing a 60-day trial profile and setting it up: https://youtu.be/GhaTyUqU7PA
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